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Apprenticeships have changed
The traditional apprenticeship role has changed. With the introduction of new apprenticeship standards there are now many programmes available even up to degree level. The breadth of apprenticeships and qualifications available has also significantly increased and they now cover a wide range of roles and jobs. With 537 apprenticeship standards approved for delivery and another 145 in development, there’s plenty to choose from!
All apprenticeship programmes will utilise a mix of on and off the job training, all contributing towards the apprenticeship standard. This will include at least 20 percent of the employees paid hours spent on off the job training, but this is determined by the type of apprenticeship so this proportion can be higher in some cases.
Transferring apprenticeship levy funds to other employers
The apprenticeship levy is already giving employers like us a real opportunity to invest in high-quality training, helping to grow our business and get the skilled workforce we need to thrive and succeed. Now we can work in partnership with other employers, supporting them to take on new apprentices and to support and develop existing employees.
As a large levy-paying employer we can now transfer up to 25% of our apprenticeship levy funds to other employers, helping to boost the number of high-quality apprenticeships across <our area>. 
More detailed guidance can be found on transferring unused apprenticeship funds to other employers on the government website.
<Our Council’s> Vision 
<Insert a couple of short paragraphs about what you are trying to achieve with your levy transfer policy. Is it connected to your wider aims as a council for your local economy? Is it designed to address specific skills shortages in the community? Are you trying to support employers in your supply chain to transform their workforces? Link your vision to your council’s apprenticeships plan if you have one and any relevant areas of your councils strategic or corporate plan>
Who can receive transferred funds?
We can transfer funds to employers for new apprenticeship starts, particularly where the funds will create an apprenticeship that would not have been created without the funds.  This can include new apprentices or existing employees undertaking an apprenticeship.  We are not able to transfer funds for apprenticeships that have already started.
Receiving employers can be:
· <enter criteria for which employers you are willing to work with here. This can include businesses in your supply chain, SMEs in your area, other public sector bodies, or the voluntary sector>
Priorities
We are expecting a high level of demand for support and our transfer funds are limited. Therefore, in developing a process for determining who to support, priority will be given to applications that meet <Insert Council Name here>’s priorities and target sectors detailed below.
<List your priority areas/sectors/outcomes for Levy Transfer. Try to keep it to no more than 4-5 priority areas if you can. Be clear on why you have chosen each specific area. You should consider whether you want to support certain sectors, certain business types or specific characteristics of apprentice. The Levy Transfer scheme developed in the West Midlands for example chose apprenticeships at Level 3 and above in seven key sectors (including science, digital, accountancy and construction) as their first priority, with supporting more 16-18-year-old apprentices as their second.>
Making an application
i. The Criteria
Before completing the application form please ensure that the following checklist applies:
<Insert list of criteria that bids must adhere to. They could be similar to the criteria adopted by Dudley Council shown below:
· Your business must have a specific presence in <our area>, either located in the borough, employing people from <our area> or doing a significant amount of business in the borough.
· You will need to pay for the salaries of apprentices. The transfer of funds can only be used for the apprenticeship training costs.
· Funds can only be used for new apprenticeship courses.
· Funds can only be used to pay for apprenticeship standards. View the current apprenticeship standards
· It is your responsibility to select the training provider of your choice, although our skills and business advisor can work with you to advise on suitable types of apprenticeship for your organisation and potential training providers.
· If you are already an apprenticeship levy payer, you must have already spent your levy for the year before applying for <xxx Council’s> fund.
· Your apprentices will normally need to be employed for a minimum of 30 hours per week, although in some cases the apprenticeship can accommodate part time workers.
· Your request must be for future apprenticeships. The request cannot be backdated on training that has already commenced.
ii. The Application Form
Employers interested in making a bid for a levy transfer will need to apply… <insert how – is there a form to download and return? Is there an online application portal?>. You will need to provide the following information:
1. Title and Level of apprenticeship standard/s 
2. Details of which priority strategic aims the apprenticeship/s will meet
3. Confirmation that an agreement with a learning provider is not already in place for the apprenticeship
4. An indication of the longer-term plans for your apprentice/s on completion of their apprenticeship
5. Commitment to notify the Council the outcome of the apprenticeship/s…
<enter any other requirements as appropriate> 
Assessment Process
Applications will be administered by <insert where in the council this process will be managed>.
Applications will be scored against… <insert how you will assess the applications here>.
As levy transfers can only be made against a named apprentice, ‘approval in principle’ will be granted until the apprentice/s has been recruited and the learning provider identified. 
<Indicate how long the application window is – will it be open continuously all year? It is a one-off? Will it open and close several times over the course of the year, perhaps once a quarter?>
<Insert when applicants will hear the outcome of their application and how they can expect to be contacted>
<Will applications be treated on a first-come-first-served basis if they meet the criteria? If not, explain how applications will be differentiated between if you are oversubscribed>
For monitoring purposes, receiving employers will also need to commit to notifying the Council on the outcome of the apprenticeship.
If you still have some questions, please get in touch with us at <insert email> or call <insert phone number>


















Appendix – Examples of Good Levy Transfer Policies and where to find more advice and guidance
The LGA held a webinar on Levy Transfers on 22 November 2019, which was recorded and can be watched back here. 
[bookmark: _GoBack]If you want to find out more information about how Levy Transfers work, you can visit the page on Levy Transfers on the Government’s website here.
In addition, there are several councils that have published their Levy Transfer policies online, which may also offer inspiration. You can find the policies by clicking on the following links:
· Brighton and Hove - here 
· Cornwall - here
· Coventry – here
· Dudley - here
· Kent – here
· Lancashire - here
· Leeds - here
· North Lincolnshire – here
· Somerset - here
· Staffordshire – here
· Thurrock - here
· West Sussex - here
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