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	    ePIMS Taxonomy:

     The taxonomy of e-PIMS is based on the following structure:
 

1. Sector - This is the highest definition and relates to Government's main sectors e.g. Central Civil Estate, NHS Bodies, Local Government, Education, Northern Ireland etc.
 

2. Parent Department - This level is not directly recorded in e-PIMS but can be derived from a linkage across Departments established in the Departmental summary table. A Parental Department has associations to other Departments, e.g. DWP and H&SE are both Departments within their own right on e-PIMS but DWP is the Parent Department for H&SE.
 

3. Department - Underneath each sector is the Department. (See Parent Department above)
4. Property Centre - This level is determined by the Department. It can be used to break down an estate into Executive Agencies, NDPB's or can be based on a geographical split.
 

    In addition, the type of Property Centre is also held along with a unique reference to the Treasury

     "COINS" system, e.g. NDPB, Executive Agency.
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Street No Street Name DEVONSHIRE ROAD
District Post Town # & LoNDON

Caunty Lewisham London Boro Past Cade sE23 35Y

50 Region London Country # & UNITED KINGDOM

Description Prafessional Adviser *&  Malcolm Sutherland Malcolm.Sutherland@ogc.asi.gov.uk
Sector * & Wales

Department * National Assembly for Wales - The Welsh Ministers

Property Centre * NAW - VALUATION TRIBUNAL WALES

Listed Building * & Not BSAHI

05 Reference * 535530€ 173453 @) MO herer 05 Accuracy Level 1 validate

~ Related Holdings

| Amend Holding | Holding Name. DeptRef [Department Property Centre. Tenure Unitary Authority | Floor Area

Amend WHOLE BUILDING National Assembly for Wales - The Welsh inisters NAW - VALUATION TRIBUNAL WALES Leasehold/Licence | Aberconwy 1000

Physical Details Occupational Details
office Yes Area (m?) 1000 Area (f2) 10764 Administrative Purposes. Yes
Industrial No  Area (m?) Area (F2) Business Delivery Purposes Yes
specialist No Area (m?) area (2) Held for use by the public No
Residential No Operation Portfolio (trading) No

Development Land No  Area (ha) Area (ac) Land for Future Development  No
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	Property LITE: The Lite version within e-PIMS allows non-mandated organisations to record minimal property data into the e-PIMS structure allowing display on the GIS mapping and a spring board into using the full fat version of e-PIMS for property management or benchmarking CESP purposes. The Lite data consists of a one page form with the fields indicated below. This data is mapped to the full version of e-PIMS and Lite users have the ability to add documents, pictures, notes and vacant space details.  Individual records can be upgraded to a full fat record as required. Multiple lease or holding records cannot be created using the Lite version.


	e-PIMS Data Field
	Description

	Property Name
	Name of the Property/Site. This field accepts alpha/numeric data and has a maximum length of 60 characters.

	Record State
	Indicates whether the record is Current, Historic or Future. Automatically defaults to Current. e-PIMS records are generally historicised rather than deleted when they are no longer part of the Civil Estate. This is to ensure that data integrity and change history is maintained. Records that are not yet on the Civil Estate but will be in the future can be recorded on e-PIMS. By default new records are created as “C” current.

	e-PIMS Property Ref
	This number will be automatically generated by the system when the property record is created. It is the internal e-PIMS property reference assigned to each Civil Estate property record. It is a numeric field with a maximum of 6 digits.

	Dept Property Ref
	This field is intended to hold a unique departmental reference for the property (if one exists) in the same way as the e-PIMS Property Ref field. This field accepts alpha/numeric data and has a maximum length of 100 characters.  If the department does not have a unique reference for the property they should enter the e-PIMS property reference in this field.

	Street No
	This relates to the Street number or numbers. Any sets of 2 or more numbers should be separated with the ‘-' symbol e.g. 10-15 London Road. . This field accepts alpha/numeric data and has a maximum length of 10 characters.

	Street Name
	Enter the postal road address.

	District
	Enter the District or neighbourhood. It is an alpha/numeric field that accepts a maximum of 40 characters.

	Post Town 
(Drop down list)
	Select the appropriate post town from the drop down list.  

	County
	This field will be automatically set by the system when the property record is created.

	Post Code
	The postcode will be automatically populated by the system when the property record is created.  If the post code is not recognised by the system then it can be manually inserted.

	Region
	This field will be automatically set by the system when the property record is created.

	Country
	This field will be automatically set by the system when the property record is created.

	Description
	The description field can be used to enter additional and searchable information about that property. For example there may be a need to identify groups of records such as Driving Test Centres. All driving test centres could therefore be identified rather than using the Property/Building name field that may not always relate to a test centre. This field accepts alpha/numeric data and has a maximum length of 255 characters. Many keywords separated by commas may be entered up to the 225 character limit.

	Professional Adviser


	This field relates to the relevant Professional Adviser within OGC responsible for the property record. This field will be automatically set by the system when the property record is created. Professional Advisers are responsible for one or more Government Office regions.

	Sector
	This field will be automatically set by the system when the property record is created.

	Department
(Drop down list)
	Select the appropriate Department from the drop down list. When setting up a new property this will default to your department.  This will also default to the department that occupies the greatest amount of space within the property if this should change at some point.

	Property centre

(Drop down list)
	Select the appropriate departmental Property Centre from the drop down list.  If you need to set up a new Property Centre, amend or delete a Property Centre or make bulk data changes to various Property Centres please contact the e-PIMS Service Delivery Team on 0113 203 3818 or email ePIMSServiceDelivery@ogc.gsi.gov.uk. 

	Property Centre Contact
	This field will be auto populated once the property centre has been set.

	Listed Building 
	Indicate if a predominant part of the building is listed. Typically, the predominant part is measured by space. Please indicate "Yes". In all other cases indicate "No".

	OS Reference
	OS Reference. This field will be automatically populated by the system when the property record is created. It is based on the easting and northing which are two sets of six-digit numbers.  Once the record has been saved the grid reference can be manually re-set through the mapping functionality.

	OS Accuracy Level
	This field will be automatically populated by the system when the property record is created. There are four levels of OS Reference accuracy: Accuracy level 1 = Accurate (within metres); Accuracy level 2 = Good (within a kilometre); Accuracy level 3 = Approximate (within several kilometres); Accuracy level 6 = Missing (Property has no OS reference).  Once the record has been saved the grid reference can be manually re-set through the mapping functionality.

	Holding Name
	Enter a description of the holding e.g. Floors 3 – 6, Whole Building etc.  It is an alpha/numeric field that accepts a maximum of 60 characters.

	Dept Ref
	This field is intended to hold a unique departmental holding reference within the property. This field accepts alpha/numeric data and has a maximum length of 10 characters.  Suggest 001 is entered if no holding reference is available.

	Department
(Drop down list)
	Select the appropriate Department from the drop down list. When setting up a new property this will default to your department.  This will also default to the department that occupies the greatest amount of space within the property if this should change at some point.

	Property centre

(Drop down list)
	Select the appropriate departmental Property Centre from the drop down list.  If you need to set up a new Property Centre, amend or delete a Property Centre or make bulk data changes to various Property Centres please contact the e-PIMS Service Delivery Team on 0113 203 3818 or email ePIMSServiceDelivery@ogc.gsi.gov.uk.

	Tenure (Drop down list)
	Select a value from the list to indicate the Tenure Type.  The options are: Fee Farm Grant, Freehold/Feuhold/Fee Simple, Ground Lease, Leasehold/Licence, Other, PFI and Serviced Office. 

Fee Simple and Fee Farm Grant – these terms are used only in Northern Ireland.

A Fee Simple is the same as Freehold. Land held forever (in fee simple) not restricted to a term of years as in a lease, nor for life. The nearest the law knows to absolute ownership.

A Fee Farm Grant is similar to a lease in that the owner usually has to pay an annual ground rent, but different in that the owner holds the property for ever (in "Fee Simple" rather than for a fixed term of years). A Fee Farm Grant out of a freehold folio is treated much like a Transfer of Part

	Holding Type (Drop down list)
	Select a value from the following: ‘Buildings Only’, ‘Land Only’ or ‘Land/Buildings’.

If ‘Land Only’ is selected there is no requirement to enter details relating to a physical building i.e. Floor Area.

	Core/Non Core (Drop down list)
	The definitions below broadly follow those proposed by Operational Efficiency Programme (OEP) report - ‘Core flexible’ plus ‘Non-Core - Held pending use’ relate to the OEP ‘Intermediate’ category.

Select the appropriate option from the drop down list, the options are:

Core-Inflexible: Buildings or Land required and budgeted to deliver core departmental functions indefinitely or for a minimum of 10 years. This will be the default for all holdings (except for PFI).

Core Flexible: Buildings or Land budgeted to deliver core departmental services whose future will be determined by annual review, leading to either retention or disposal within the next 10 years. 

Non-Core - Held pending use: Land or buildings awaiting a decision on or construction of say a road or railway or other scheme requiring land assembly.

Non Core - Surplus: Buildings or Land not required to deliver departmental functions, which will disposed of or transferred to another public body as soon and as efficiently as possible.
Not Set – this will be the default for PFI holdings.

	Building Usage (Drop down list)
	Select a value from the list to indicate the main potential usage of a building. The default is set to ‘Office’. The other options are ‘Ambulance Station’, ‘Clinic’, ‘Court/Tribunal’, ‘Depot’, ‘Driving Test Centre’, ‘Farm’, ‘Fire Station’, ‘Garage’, ‘Hospital’, ‘Industrial’, ‘Laboratory’, ‘Library’, ‘Mixed Office/Industrial’, ‘Mixed Use’, ‘Museum’, ‘Other’, ‘Plant’, ‘Prison’, ‘Radio Site’, ‘Research and Development’, ‘Residential, Retail’, ‘School’, ‘School Meal Centre’, ‘Specialist’, ‘Storage’, ‘Vehicle Test Centre’, ‘Visitor Centre’, ‘Warehouse’ and ‘Workshop’.

	Local Authority

(Drop down list)
	Select the relevant Local Authority from the drop down list provided.

	Floor Area (m²)
or

Land Area (ha)
	If the Holding Type is ‘Building Only’ or ‘Land & Buildings, then enter the total floor area held in square metres. This field only allows entry of numeric values.
If the Holding Type is ‘Land Only’ or ‘Land & Buildings, then enter the total land area held in hectares (ha). This field only allows entry of numeric values.


	Other Details

	This section is optional and specific to e-PIMS LITE and comprises “Physical” and “Occupational Details” where you can clarify and breakdown the building area or site area by usage. 

	Physical Details

	Office

(Checkbox)
	Check if applicable and enter either an area in Sq.ft or an area in Sq.m. e-PIMS with convert to the other area type automatically.

	Industrial

(Checkbox)
	Check if applicable and enter either an area in Sq.ft or an area in Sq.m. e-PIMS with convert to the other area type automatically.

	Specialist

(Checkbox)
	Check if applicable and enter either an area in Sq.ft or an area in Sq.m. e-PIMS with convert to the other area type automatically.

	Residential (Checkbox)
	Check if applicable and enter either an area in Sq.ft or an area in Sq.m. e-PIMS with convert to the other area type automatically.

	Development Land (Checkbox)
	Check if applicable and enter either an area in Sq.ft or an area in Sq.m. e-PIMS with convert to the other area type automatically.

	Other Land
(Checkbox)
	Check if applicable and enter either an area in Ha or an area in ac. e-PIMS with convert to the other area type automatically.

	Occupational Details

	Administrative purposes
(Checkbox)
	Check if occupation is used for Administrative purposes.



	Business Delivery Purposes

(Checkbox)
	Check if occupation is used for business delivery purposes

.



	Held for use by the public

(Checkbox)
	Check if occupation is held for use by the public.

.



	Operation Portfolio (Trading)
(Checkbox)
	Check if occupation is part of operational portfolio.

.



	Land for Future Development

(Checkbox)
	Check if occupation is Land for future development.



	Other

(Checkbox)
	Check if none of the above apply.



	Please Specify
	Only available if “Other” selected – free text field to enter details of the occupation if no of the above options apply.


GPU – Government Property Unit
e-PIMS Team

1 Horse Guards Road

London

SW1A 2HQ
Contact: Stephen Radich
Tel: 020 7271 2778

e-PIMS Service Delivery Team / 0113 203 3818 / ePIMSServiceDelivery@ogc.gsi.gov.uk
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Vacant Space List

[There are no Vacant Spaces for this holding/ occupation.
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Excel data template
The document below is the import-export spreadsheet which can be used to ‘bulk upload’ records. It contains its own set of instructions on the ‘Export help’ worksheet.
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Lite Data Dictionary Data Dictionary








UNCLASSIFIED
UNCLASSIFIED
UNCLASSIFIED

_1375530382.xls
Update to Lite Properties

																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Yes		Fee Farm Grant		Not BSAHI

																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						No		No		No		No		No		No		No		No		No		No		No		No		Freehold/Feuhold/Fee Simple		Grade I

																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																														Ground Lease		Grade II*

				Property Lite Export File																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																										Leasehold/Licence		Grade II

																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																														Other		Unknown

																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																														PFI		Not Applicable

				Export Options				Document Info																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						Serviced Office		Scot: Category A

				Sector:		Local Government		Download Date:		22/08/2011 14:38																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						Scot: Category B

				Department:		Local Authorities		Downloaded By:		KH_OGC																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						Scot: Category C(S)

				Property Centre:		BRENT LONDON BORO		Export Row Count:		226																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						NI: Grade A

								GUID:		cc95a521-55b5-466d-896e-81cb72756981.xls																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																						NI: Grade B

																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																NI: Grade B+

																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																NI: Grade B1

				Section 1: Updates to Existing Lite Properties																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																																												NI: Grade B2

				ePIMS Property Ref		Department Property Ref *		Property Name *		Street No.		Street Name		District		Grid Reference North**		Grid Reference East**		Post Town		Post Code **		Description		Record State *		Listed Building		Holding Name *		Department Holding Ref		Tenure *		Local Authority		Floor area		Holding Type		Core/NonCore		Building Usage		Office		Office Floor area m2		Office Floor area ft2		Industrial		Industrial Floor area m2		Industrial Floor area ft2		Specialist		Specialist Floor area m2		Specialist Floor area ft2		Residential		Development Land		Development Land Floor area (ha)		Development Land Floor area (ac)		Other Land		Other Land Floor area (ha)		Other Land Floor area (ac)		Administrative Purposes		Business Delivery Purposes		Held for use by the public		Operation Portfolio (trading)		Land for Future Development		Other		Other Details		prop_id

																																																																																												828106		540546454

																																																																																												828652		-1408438245

																																																																																												828653		1201009888

																																																																																												828654		-1164701304

																																																																																												833764		-1323139185

																																																																																												833765		-1689410427

																																																																																												833766		-269402525

																																																																																												833767		-468212752

																																																																																												833768		-1372239289

																																																																																												833769		-71958585

																																																																																												833770		-1773074416

																																																																																												833771		186652770

																																																																																												833772		405568730

																																																																																												833773		580783544

																																																																																												833774		-416066974

																																																																																												833775		2084445779

																																																																																												833776		2024998616

																																																																																												833777		-110184939

																																																																																												833778		-558727734

																																																																																												833779		-1734443319

																																																																																												833780		-917475927

																																																																																												833781		-1297014534

																																																																																												833782		561306947

																																																																																												833783		396353689

																																																																																												833784		-1258712343

																																																																																												833785		-792829223

																																																																																												833786		-1385340435

																																																																																												833787		-792042961

																																																																																												833788		234567560

																																																																																												833789		-1729314300

																																																																																												833790		2107507972

																																																																																												833791		-127997172

																																																																																												833792		-394480172

																																																																																												833793		-813828271

																																																																																												833794		-1924396176

																																																																																												833795		-79135611

																																																																																												833796		696173873

																																																																																												833797		611960459

																																																																																												833798		1224345661

																																																																																												833799		1815216840

																																																																																												833800		710616229

																																																																																												833801		-450633253

																																																																																												833802		-590703299

																																																																																												833803		-613699557

																																																																																												833804		1649076125

																																																																																												833805		1529832302

																																																																																												833806		-646493215

																																																																																												833807		-448036738

																																																																																												833808		-584539256

																																																																																												833809		703323764

																																																																																												833810		-117074241

																																																																																												833811		788282521

																																																																																												833812		1435903021

																																																																																												833813		-1511756137

																																																																																												833814		-5828509

																																																																																												833815		-579766650

																																																																																												833816		-882781186

																																																																																												833817		442786343

																																																																																												833818		470245165

																																																																																												833819		251467815

																																																																																												833820		-2090425554

																																																																																												833821		1798274686

																																																																																												833822		-500920979

																																																																																												833823		889269229

																																																																																												833824		-919493111

																																																																																												833825		-783947473

																																																																																												833826		-1097328362

																																																																																												833827		-814962249

																																																																																												833828		-997226328

																																																																																												833829		-729827685

																																																																																												833830		-392019890

																																																																																												833831		-370277760

																																																																																												833832		-519107544

																																																																																												833833		1002809246

																																																																																												833834		609845879

																																																																																												833835		-1646479474

																																																																																												833836		-1825082945

																																																																																												833837		-1062718699

																																																																																												833838		-345258418

																																																																																												833839		188880709

																																																																																												833840		-196502633

																																																																																												833841		-963254810

																																																																																												833842		-1659497911

																																																																																												833843		-1798522194

																																																																																												833844		-774162253

																																																																																												833845		-29279149

																																																																																												833846		1251768071

																																																																																												833847		-1501392387

																																																																																												833848		-458644449

																																																																																												833849		287202765

																																																																																												833850		1344527668

																																																																																												833851		-1226339764

																																																																																												833852		-707415193

																																																																																												833853		2008228660

																																																																																												833854		559930787
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Export Help

		

				Property Lite Export Field Descriptions.

				ePIMS location		Question		Information button text

				Property Details		e-PIMS Property Ref.		This number will be automatically generated by the system when the property record is created. It is the internal e-PIMS property reference assigned to each Civil Estate property record. It is a numeric field with a maximum of 6 digits. (Non-editable). Not visible on 'Add New Lite Property' worksheet.

						Dept Property Ref. *		This field is intended to hold a unique departmental reference for the property (if one exists) in the same way as the e-PIMS Property Ref field. This field accepts alpha/numeric data and has a maximum length of 100 characters.  If the department does not have a unique reference for the property they should enter the e-PIMS property reference in this field. (Mandatory).

						Property Name *		Name of the Property/Site. This field accepts alpha/numeric data and has a maximum length of 60 characters.  (Mandatory).

						Street No.		This relates to the Street number or numbers. Any sets of 2 or more numbers should be separated with ‘-‘ symbol e.g. 10-15 London Road. . This field accepts alpha/numeric data and has a maximum length of 10 characters.

						Street Name		Enter the postal road address.

						District		Enter the District or neighbourhood. It is an alpha/numeric field that accepts a maximum of 40 characters.

						Grid Reference North**		The Northerly Grid Reference will be automatically populated by the system when the property record is created/updated.  If the Northerly Grid Reference is not recognised by the system then it can be manually inserted. Enter the appropriate Northerly Grid Reference if known as a numeric reference optionally to 1 decimal place. (Either Grid Reference or Post Code must be entered)

						Grid Reference East**		The Easterly Grid Reference will be automatically populated by the system when the property record is created/updated.  If the Easterly Grid Reference is not recognised by the system then it can be manually inserted. Enter the appropriate Easterly Grid Reference if known as a numeric reference optionally to 1 decimal place. (Either Grid Reference or Post Code must be entered)

						Post Town		The Post Town will be automatically populated by the system when the property record is created/updated.  If the Post Town is not recognised by the system then it can be manually inserted. Enter the appropriate Post Town if known.

						Post Code **		The postcode will be automatically populated by the system when the property record is created.  If the post code is not recognised by the system then it can be manually inserted. Enter the Post Code if known. (Either Grid Reference or Post Code must be entered.)

						Description		The description field can be used to enter additional and searchable information about that property. For example there may be a need to identify groups of records such as Driving Test Centres. All driving test centres could therefore be identified rather than using the Property/Building name field that may not always relate to a test centre. This field accepts alpha/numeric data and has a maximum length of 255 characters. Many keywords separated by commas may be entered up to the 225 character limit.

						Record State *		By default new records will be created as Current. e-PIMS records are generally historised (Historic) rather than deleted when they are no longer part of the Civil Estate. This is to ensure that data integrity and change history is maintained. Records that are not yet on the Civil Estate but will be in the future can be recorded on e-PIMS (Future). (Mandatory) If left blank on the ' AddNew Lite Property' worksheet the record will be created as Current.

						Listed Building *		List box with values for listed building code. Values of Not BSHAI, N/A, Grade 1, II, II*, Not Applicable, Not BSAHI, Cat A, B, C(S), or Unknown. (Mandatory)

				Holding Details		Holding Name *		Enter a description of the holding e.g. Floors 3 – 6, Whole Building etc.  It is an alpha/numeric field that accepts a maximum of 60 characters. (Mandatory)

						Dept Ref		This field is intended to hold a unique departmental holding reference within the property. This field accepts alpha/numeric data and has a maximum length of 10 characters.  Suggest 001 is entered if no holding reference is available.

						Tenure *		Select a value from the list to indicate the Tenure Type. The options are: Fee Farm Grant, Freehold/Feuhold/Fee Simple, Ground Lease, Leasehold/Licence, Other, PFI and Serviced Office. 

Fee Simple and Fee Farm Grant – these terms are used only in Northern Ireland.

A Fee Simple is the same as Freehold. Land held forever (in fee simple) not restricted to a term of years as in a lease, nor for life. The nearest the law knows to absolute ownership.

A Fee Farm Grant is similar to a lease in that the owner usually has to pay an annual ground rent, but different in that the owner holds the property for ever (in "Fee Simple" rather than for a fixed term of years). A Fee Farm Grant out of a freehold folio is treated much like a Transfer of Part. (Mandatory)

						Local Authority		Enter the relevant Local Authority.

						Floor Area		Enter the total floor area held in square metres. This field only allows entry of numeric values. This is an optional field and there is no need to enter a floor area if it is a Land Only holding.

						Holding Type		This field is optional.  
Select the appropriate option from the self-explanatory drop down list, the options are Building Only, Land Only and Land and Buildings.

						Core/Non Core		This field is optional.  
The definition below broadly follows those proposed in the Operational Efficiency Programme (OEP) report.  "Core flexible" and "Non-Core - Held pending use" relate to the OEP "Intermediate" category.
Select the appropriate option from the drop down list, the options are:
Core-Inflexible: Buildings or Land required and budgeted to deliver core departmental functions indefinitely or for a minimum of 10 years. 
Core Flexible: Buildings or Land budgeted to deliver core departmental services whose future will be determined by annual review, leading to either retention or disposal within the next 10 years. 
Non-Core - Held pending use: Land or buildings awaiting a decision on or construction of say a road or railway or other scheme requiring land assembly.
Non Core - Surplus: Buildings or Land not required to deliver departmental functions, which will disposed of or transferred to another public body as soon and as efficiently as possible.
Not Set: If you are unaware of the status, please use this option

						Buildng Usage		This field is optional and no usage is required if the Holding Type specified is Land only. 
Select a value from the list to indicate the main potential usage of a building. The default is set to “Office”. The other options are Ambulance Station, Clinic, Court/Tribunal, Depot, Farm, Fire Station, Garage, Hospital, Industrial, Laboratory, Library, Mixed Office/Industrial, Museum, Other, Plant, Prison, Radio Site, Research and Development, Residential, Retail, School, School Meals Centre, Specialist, Storage Visitor Centre, Warehouse, Workshop and Vehicle Test Centre.

				Additional Details - Physical		Office		Optional. Defaults to No

						Office (sq.metres)		Optional, enter an area in in Sq Metres. Only imported when Office selection is Yes

						Office (sq.feet)		Optional, enter an area in in Sq Ft. Only imported when Office selection is Yes

						Industrial		Optional. Defaults to No

						Industrial (sq.metres)		Optional, enter an area in in Sq Metres. Only imported when Industrial selection is Yes

						Industrial (sq.feet)		Optional, enter an area in in Sq Ft. Only imported when Industrial selection is Yes

						Specialist		Optional. Defaults to No

						Specialist (sq.metres)		Optional, enter an area in in Sq Metres. Only imported when Specialist selection is Yes

						Specialist (sq.feet)		Optional, enter an area in in Sq Ft. Only imported when Specialist selection is Yes

						Residential		Optional. Defaults to No

						Development Land		Optional. Defaults to No

						Development Land (hectares)		Optional, enter an area in Ha. Only imported when Development Land selection is Yes

						Development Land (acres)		Optional, enter an area in Ac. Only imported when Development Land selection is Yes

						Other Land		Optional. Defaults to No

						Other Land (hectares)		Optional, enter an area in Ha. Only imported when Other Land selection is Yes

						Other Land (acres)		Optional, enter an area in Ac. Only imported when Other Land selection is Yes

				Additional Details - Occupational		Administrative Purposes		Optional. Check if occupation is used for Administrative purposes. Defaults to No

						Business Delivery Purposes		Optional. Check if occupation is used for business delivery purposes. Defaults to No

						Held for use by the public		Optional. Check if occupation is held for use by the public. Defaults to No

						Operation Portfolio (trading)		Optional. Check if occupation is part of operational portfolio. Defaults to No

						Land for Future Development		Optional. Check if occupation is Land for future development. Defaults to No

						Other		Optional. Check if none of the above apply. Defaults to No

						Other Details		Optional, only imported when Other selection is Yes. Free text field to enter details of the occupation if no of the above options apply.

		Yes				Not BSAHI		Fee Farm Grant		ANTRIM		Current		Building Only		Not Set		Ambulance Station

		No				Grade I		Freehold/Feuhold/Fee Simple		ARDS		Future		Land Only		Core - Flexible		Clinic

						Grade II*		Ground Lease		ARMAGH		Historic		Land & Buildings		Core - Inflexible		Court/Tribunal

						Grade II		Leasehold/Licence		Aberconwy						Non-Core - Held Pending Use		Depot

						Unknown		Other		Aberdeen  City of						Non-Core - Surplus		Driving Test Centre

						Not Applicable		PFI		Aberdeen City								Farm

						Scot: Category A		Serviced Office		Aberdeenshire								Fire Station

						Scot: Category B				Abertawe - Swansea								Garage

						Scot: Category C(S)				Adur								Hospital

						NI: Grade A				Adur District								Industrial

						NI: Grade B				Afan								Laboratory

						NI: Grade B+				Alderney								Library

						NI: Grade B1				Allerdale								Mixed Office/industrial

						NI: Grade B2				Allerdale District (B)								Mixed Use

										Alnwick								Museum

										Alyn Dee								Office

										Amber Valley								Other

										Amber Valley District (B)								Plant

										Angus								Prison

										Angus								Radio Site

										Annandale and Eskdale								Research & Development

										Arfon								Residential

										Argyll								Retail

										Argyll and Bute								School

										Arun								School Meals Centre

										Arun District (B)								Specialist

										Ashfield								Storage

										Ashfield District								Vehicle Test Centre

										Ashford								Visitor Centre

										Ashford District (B)								Warehouse

										Aylesbury Vale								Workshop

										Aylesbury Vale District

										BABERGH

										BALLYMENA

										BALLYMONEY

										BANBRIDGE

										BELFAST

										Babergh District

										Badenoch and Strathspey

										Banff and Buchan

										Barking

										Barking and Dagenham London Boro

										Barnet

										Barnet London Boro

										Barnsley

										Barnsley District (B)

										Barrow-in-Furness

										Barrow-in-Furness District (B)

										Basergh

										Basildon

										Basildon District

										Basingstoke

										Basingstoke and Deane District (B)

										Bassetlaw

										Bassetlaw District

										Bath

										Bath and North East Somerset

										Beaconsfield

										Bearsden and Milngavie

										Bedford

										Bedford (B)

										Belfast

										Berwick-upon-Tweed

										Berwickshire

										Beverley

										Beverley

										Bexley

										Bexley London Boro

										Birmingham

										Birmingham District (B)

										Blaby

										Blaby District

										Blackburn

										Blackburn with Darwen (B)

										Blackpool

										Blackpool (B)

										Blaenau Gwent

										Blaenau Gwent - Blaenau Gwent

										Blyth Valey

										Bolsover

										Bolsover District

										Bolton

										Bolton District (B)

										Boothferry

										Boston

										Boston District (B)

										Bournemouth

										Bournemouth (B)

										Bracknell

										Bracknell Forest (B)

										Bradford

										Bradford District (B)

										Braintree

										Braintree District

										Breckland

										Breckland District

										Brecknock

										Brent

										Brent London Boro

										Brentwood

										Brentwood District (B)

										Bridgend

										Bridgnorth

										Brighton

										Bristol

										Bro Morgannwg - the Vale of Glamorgan

										Broadland

										Broadland District

										Bromley

										Bromley London Boro

										Bromsgrove

										Bromsgrove District

										Broxbourne

										Broxbourne District (B)

										Broxtowe

										Broxtowe District (B)

										Burnley

										Burnley District (B)

										Bury

										Bury District (B)

										CARRICKFERGUS

										CASTLEREAGH

										COLERAINE

										COOKSTOWN

										CRAIGAVON

										Caerdydd - Cardiff

										Caerffili - Caerphilly

										Caerphilly

										Caerphilly

										Caithness

										Calderdale

										Calderdale District (B)

										Cambridge

										Cambridge District (B)

										Camden

										Camden London Boro

										Cannock Chase

										Cannock Chase District

										Canterbury

										Canterbury District (B)

										Caradon

										Cardiff

										Carlisle

										Carlisle District (B)

										Carmarthen

										Carrick

										Casnewydd - Newport

										Castell-nedd Port Talbot - Neath Port Talbot

										Castle Morpeth

										Castle Point

										Castle Point District (B)

										Castletown Town Commissioners

										Central Bedfordshire

										Ceredigion

										Charnwood

										Charnwood District (B)

										Chelmsford

										Chelmsford District

										Cheltenham

										Cheltenham District (B)

										Cherwell

										Cherwell District

										Cheshire East

										Cheshire West and Chester

										Chester

										Chester-Le-Street

										Chesterfield

										Chesterfield District (B)

										Chichester

										Chichester District (B)

										Chiltern

										Chiltern District

										Chorley

										Chorley District (B)

										Christchurch

										Christchurch District (B)

										City and County of the City of London

										City of Bristol (B)

										City of Derby (B)

										City of Edinburgh

										City of Kingston upon Hull (B)

										City of Leicester (B)

										City of London

										City of Nottingham (B)

										City of Peterborough (B)

										City of Plymouth (B)

										City of Portsmouth (B)

										City of Southampton (B)

										City of Stoke-on-Trent (B)

										City of Westminster London Boro

										City of Wolverhampton District (B)

										Clackmannan

										Clackmannanshire

										Cleethorpes

										Clydebamk

										Colchester

										Colchester District (B)

										Colwyn

										Congleton

										Conwy

										Conwy - Conwy

										Copeland

										Copeland District (B)

										Corby

										Corby District (B)

										Cornwall

										Cornwall Council

										Cotswold

										Cotswold District

										County Antrim

										County Armagh

										County Down

										County Durham

										County Fermanagh

										County Londonderry

										County Tyrone

										County of Herefordshire

										Coventry

										Coventry District (B)

										Craven

										Craven District

										Crawley

										Crawley District (B)

										Crewe

										Croydon

										Croydon London Boro

										Cumbernauld and Kilsyth

										Cumnock and Doon Valey

										Cunninghame

										Cynon Valley

										DERRY

										DOWN

										DUNGANNON

										Dacorum

										Dacorum District (B)

										Darlington

										Darlington (B)

										Dartford

										Dartford District (B)

										Daventry

										Daventry District

										Delyn

										Denbighshire

										Derby

										Derbyshire Dales District

										Derwentside

										Dinefwr

										Doncaster

										Doncaster District (B)

										Douglas B

										Dover

										Dover District

										Dudley

										Dudley District (B)

										Dumbarton

										Dumfries & Galloway

										Dumfries & Galloway

										Dumfries and Galloway

										Dundee  city of

										Dundee City

										Dunfermline

										Durham

										Dwyfor

										Ealing

										Ealing London Boro

										Easington

										East Ayrshire

										East Ayrshire

										East Cambridgeshire

										East Cambridgeshire District

										East Devon

										East Devon District

										East Dorset

										East Dorset District

										East Dunbartonshire

										East Hampshire

										East Hampshire District

										East Hertfordshire

										East Hertfordshire District

										East Kilbride

										East Lindsey

										East Lindsey District

										East Lothian

										East Lothian

										East Northamptonshire

										East Northamptonshire District (B)

										East Renfrewshire

										East Riding of Yorkshire

										East Riding of Yorkshire

										East Staffordshire

										East Staffordshire District (B)

										Eastbourne

										Eastbourne District (B)

										Eastleigh

										Eastleigh District (B)

										Eastwood

										Eden

										Eden District

										Edinburgh  city of

										Ellesmere Port

										Elmbridge

										Elmbridge District (B)

										Enfield

										Enfield London Boro

										Epping Forest

										Epping Forest District

										Epsom and Ewell

										Epsom and Ewell District (B)

										Erewash

										Erewash District (B)

										Ettrick and Lauderdale

										Exeter

										Exeter District (B)

										FERMANAGH

										Falkirk

										Falkirk

										Fareham

										Fareham District (B)

										Fenland

										Fenland District

										Fife

										Fife

										Flintshire

										Forest Heath

										Forest Heath District

										Forest of Dean

										Forest of Dean District

										Fylde

										Fylde District (B)

										Gateshead

										Gateshead District (B)

										Gedling

										Gedling District (B)

										Gillingham

										Glanford

										Glasgow  city of

										Glasgow City

										Gloucester

										Gloucester District (B)

										Glyddwr

										Gordon

										Gosport

										Gosport District (B)

										Gravesham

										Gravesham District (B)

										Great Yarmouth

										Great Yarmouth District (B)

										Greenwich

										Greenwich London Boro

										Grimsby

										Guernsey

										Guildford

										Guildford District (B)

										Gwynedd

										Gwynedd - Gwynedd

										Hackney

										Hackney London Boro

										Halton

										Halton (B)

										Hambleton

										Hambleton District

										Hamilton

										Hammersmith

										Hammersmith and Fulham London Boro

										Harborough

										Harborough District

										Haringey

										Haringey London Boro

										Harlow

										Harlow District

										Harrogate

										Harrogate District (B)

										Harrow

										Harrow London Boro

										Hart District

										Hartlepool

										Hartlepool (B)

										Hartley Wintney

										Hastings

										Hastings District (B)

										Havant

										Havant District (B)

										Havering

										Havering London Boro

										Hereford

										Hertsmere

										Hertsmere District (B)

										High Peak

										High Peak District (B)

										Highland

										Highland Council

										Hillingdon

										Hillingdon London Boro

										Hinckley and Bosworth District (B)

										Hinkley and Bosworth

										Holderness

										Horsham

										Horsham District

										Hounslow

										Hounslow London Boro

										Hove

										Huntingdon

										Huntingdonshire District

										Hyndburn

										Hyndburn District (B)

										Inverclyde

										Inverclyde

										Inverness

										Ipswich

										Ipswich District (B)

										Isle of Anglesey

										Isle of Wight

										Isle of Wight

										Isles of Scilly

										Isles of Scilly

										Islington

										Islington London Boro

										Islwyn

										Jersey

										Kennet

										Kensington and Chelsea

										Kensington and Chelsea London Boro

										Kerrier

										Kettering

										Kettering District (B)

										Kilmarnock and Loudoun

										Kincardine and Deeside

										King's Lynn and West Norfolk District (B)

										Kingston upon Thames London Boro

										Kingston-upon-Hull

										Kingston-upon-Thames

										Kingswood

										Kirkcaldy

										Kirklees

										Kirklees District (B)

										Knowsley

										Knowsley District (B)

										Kyle and Carick

										LARNE

										LIMAVADY

										LISBURN

										Lambeth

										Lambeth London Boro

										Lanark nolo-Clydesdale

										Lancaster

										Lancaster District (B)

										Langbaurgh

										Laxey Village Commissioners

										Leeds

										Leeds District (B)

										Leicester

										Leominster

										Lewes

										Lewes District

										Lewisham

										Lewisham London Boro

										Lichfield

										Lichfield District

										Lincoln

										Lincoln District (B)

										Liverpool

										Liverpool District (B)

										Llanelli

										Lliw Valley

										Lochaber

										Luton

										Luton (B)

										MAGHERAFELT

										MOYLE

										Macclesfield

										Maidstone

										Maidstone District (B)

										Maldon

										Maldon District (B)

										Malvern Hills

										Malvern Hills District

										Manchester

										Manchester District (B)

										Mansfield

										Mansfield District

										Medina

										Medway

										Medway (B)

										Meirionnydd

										Melton

										Melton District (B)

										Mendip

										Mendip District

										Merthyr Tudful - Merthyr Tydfil

										Merthyr Tydfil

										Merton

										Merton London Boro

										Michael Village Commissioners

										Mid Bedfordshire

										Mid Devon

										Mid Devon District

										Mid Suffolk

										Mid Suffolk District

										Mid Sussex

										Mid Sussex

										Mid Sussex District

										Middlesbrough

										Middlesbrough (B)

										Midlothian

										Midlothian

										Milton Keynes

										Milton Keynes (B)

										Mole Valey

										Mole Valley District

										Monklands

										Monmouth

										Monmouthshire

										Montgomery

										Moray

										Moray

										Motherwell

										NEWRY and MOURNE

										NEWTOWNABBEY

										NORTH DOWN

										NORTH LANARKSHIRE COUNCIL

										Na H-Eileanan an Iar

										Nairn

										Neath Port Talbot

										New Forest

										New Forest District

										Newark

										Newark and Sherwood District

										Newbury

										Newcastle upon Tyne District (B)

										Newcastle-under-Lyme District (B)

										Newcastle-under-Lyne

										Newcastle-upon-Tyne

										Newham

										Newham London Boro

										Newport

										Nithsdale

										North Ayrshire

										North Ayrshire

										North Cornwall

										North Devon

										North Devon District

										North Dorset

										North Dorset District

										North East Derbyshire

										North East Derbyshire District

										North East Fife

										North East Lincolnshire

										North East Lincolnshire (B)

										North Hertfordshire

										North Hertfordshire District

										North Kesteven

										North Kesteven District

										North Lanarkshire

										North Lincolnshire

										North Lincolnshire (B)

										North Norfolk

										North Norfolk District

										North Shropshire

										North Somerset

										North Tyneside

										North Tyneside District (B)

										North Warwickshire

										North Warwickshire District (B)

										North West Leicestershire

										North West Leicestershire District

										North Wiltshire

										North Wolds

										Northampton

										Northampton District (B)

										Northavon

										Northumberland

										Norwich

										Norwich District (B)

										Not Set

										Nottingham

										Nuneaton

										Nuneaton and Bedworth District (B)

										OMAGH

										Oadby and Wigston

										Oadby and Wigston District (B)

										Ogwr

										Oldham

										Oldham District (B)

										Onchan Commissioners

										Orkney Islands

										Orkney Islands Area

										Oswestry

										Oxford

										Oxford District (B)

										PARISH OF SAINT BOTOLPH ALDGATE

										Peel Town Commissioners

										Pembrokeshire

										Pembrokeshire

										Pen-y-bont ar Ogwr - Bridgend

										Pendle

										Pendle District (B)

										Penwith

										Perth and Kinross

										Perth and Kinross

										Peterborough

										Plymouth

										Poole

										Poole (B)

										Port Erin Commissioners

										Port St Mary Commissioners

										Portsmouth

										Powys

										Powys - Powys

										Preseli

										Preston

										Preston District (B)

										Purbeck

										Purbeck District

										RATE COLLECTION AGENCY

										Radnor

										Ramsey Town Commissioners

										Reading

										Reading (B)

										Redbridge

										Redbridge London Boro

										Redcar and Cleveland (B)

										Redditch

										Redditch District (B)

										Reigate and Banstead

										Reigate and Banstead District (B)

										Renfrew

										Renfrewshire

										Restormel

										Rhondda

										Rhondda, Cynon, Taf - Rhondda, Cynon, Taff

										Rhuddlan

										Rhymmney Valley

										Ribble Valley

										Ribble Valley District (B)

										Richmond upon Thames London Boro

										Richmond-upon-Thames

										Richmondshire

										Richmondshire District

										Rochdale

										Rochdale District (B)

										Rochford

										Rochford District

										Ross and Cromarty

										Rossendale

										Rossendale District (B)

										Rother

										Rother District

										Rotherham

										Rotherham District (B)

										Roxburgh

										Rugby

										Rugby District (B)

										Runnymeade

										Runnymede District (B)

										Rushcliffe

										Rushcliffe District (B)

										Rushmoor

										Rushmoor District (B)

										Rutland

										Rutland

										Ryedale

										Ryedale District

										SOUTH AYRSHIRE COUNCIL

										SOUTH LANARKSHIRE COUNCIL

										STRABANE

										Salford

										Salford District (B)

										Salisbury

										Sandwell

										Sandwell District (B)

										Sark

										Scarborough

										Scarborough District (B)

										Scottish Borders

										Scottish Borders

										Scunthorpe

										Sedgefield

										Sedgemoor

										Sedgemoor District

										Sefton

										Sefton District (B)

										Selby

										Selby District

										Sevenoaks

										Sevenoaks District

										Sheffield

										Sheffield District (B)

										Shepway

										Shepway District

										Shetland Islands

										Shetlands Islands Area

										Shrewsbury

										Shropshire

										Sir Benfro - Pembrokeshire

										Sir Ceredigion - Ceredigion

										Sir Ddinbych - Denbighshire

										Sir Fynwy - Monmouthshire

										Sir Gaerfyrddin - Carmarthenshire

										Sir Ynys Mon - Isle of Anglesey

										Sir y Fflint - Flintshire

										Skye and Lochalsh

										Slough

										Slough (B)

										Solihull

										Solihull District (B)

										South Ayrshire

										South Bedfordshire

										South Bucks

										South Bucks District

										South Cambridgeshire

										South Cambridgeshire District

										South Derbyshire

										South Derbyshire District

										South Glos

										South Gloucestershire

										South Hams

										South Hams District

										South Herefordshire

										South Holland

										South Holland District

										South Kesteven

										South Kesteven District

										South Lakeland

										South Lakeland District

										South Lanarkshire

										South Norfolk

										South Norfolk District

										South Northamptonshire

										South Northamptonshire District

										South Oxfordshire

										South Oxfordshire District

										South Pembrokeshire

										South Ribble

										South Ribble District (B)

										South Shropshire

										South Somerset District

										South Staffordshire

										South Staffordshire District

										South Tyneside

										South Tyneside District (B)

										South Wight

										Southampton

										Southend-on-Sea

										Southend-on-Sea (B)

										Southwark

										Southwark London Boro

										Spelthorne

										Spelthorne District (B)

										St Edmundsbury

										St. Albans

										St. Albans District (B)

										St. Edmundsbury District (B)

										St. Helens District (B)

										St.Helens

										Stafford

										Stafford District (B)

										Staffordshire Moorlands

										Staffordshire Moorlands District

										Stevenage

										Stevenage District (B)

										Stewartry

										Stirling

										Stirling

										Stockport

										Stockport District (B)

										Stockton-on-Tees

										Stockton-on-Tees (B)

										Stoke-on-Trent

										Stratford-on-Avon

										Stratford-on-Avon District

										Strathkelvin

										Stroud

										Stroud District

										Suffolk Coastal

										Suffolk Coastal District

										Sunderland

										Sunderland District (B)

										Surrey Heath

										Surrey Heath District (B)

										Sutherland

										Sutton

										Sutton London Boro

										Swale

										Swale District (B)

										Swansea

										Swindon (B)

										Taff-ely

										Tameside

										Tameside District (B)

										Tamworth

										Tamworth District (B)

										Tandridge

										Tandridge District

										Taunton Deane

										Taunton Deane District (B)

										Teesdale

										Teignbridge

										Teignbridge District

										Telford and Wrekin (B)

										Tendring

										Tendring District

										Test Valley

										Test Valley District

										Tewkesbury

										Tewkesbury District (B)

										Thamesdown

										Thanet

										Thanet District

										The City of Brighton and Hove (B)

										Three Rivers

										Three Rivers District

										Thurrock

										Thurrock (B)

										Tiverton

										Tonbridge and Malling

										Tonbridge and Malling District (B)

										Tor-faen - Torfaen

										Torbay

										Torbay (B)

										Torfaen

										Torridge

										Torridge District

										Tower Hamlets

										Tower Hamlets London Boro

										Trafford

										Trafford District (B)

										Tunbridge Wells

										Tunbridge Wells District (B)

										Tweeddale

										Tynedale

										Unknown

										Uttlesford

										Uttlesford District

										Vale Royal

										Vale of Glamorgan

										Vale of White Horse

										Vale of White Horse District

										Wakefield

										Wakefield District (B)

										Walsall

										Walsall District (B)

										Waltham Forest

										Waltham Forest London Boro

										Wandsworth

										Wandsworth London Boro

										Wansbeck

										Wansdyke

										Warrington

										Warrington (B)

										Warwick

										Warwick District

										Watford

										Watford District (B)

										Waveney

										Waveney District

										Waverley

										Waverley District (B)

										Wealden District

										Wealdon

										Wear Valley

										Wellingborough

										Wellingborough District (B)

										Welwyn Hatfield

										Welwyn Hatfield District

										West Berkshire

										West Berkshire

										West Derbyshire

										West Devon

										West Devon District

										West Dorset

										West Dorset District

										West Dunbartonshire

										West Lancashire

										West Lancashire District

										West Lindsey

										West Lindsey District

										West Lothian

										West Lothian

										West Norfolk

										West Oxfordshire

										West Oxfordshire District

										West Somerset

										West Somerset District

										West Wiltshire

										Western Isles Islands Area

										Westminster

										Weymouth and Portland

										Weymouth and Portland District (B)

										Wigan

										Wigan District (B)

										Wigtown

										Wiltshire

										Wimbourne

										Winchester

										Winchester District (B)

										Windsor and Maidenhead

										Windsor and Maidenhead (B)

										Wirral

										Wirral District (B)

										Woking

										Woking District (B)

										Wokingham

										Wokingham

										Wolverhampton

										Woodspring

										Worcester

										Worcester District (B)

										Worthing

										Worthing District (B)

										Wrecsam - Wrexham

										Wrekin

										Wrexham Maelor

										Wychavon

										Wychavon District

										Wycombe

										Wycombe District

										Wyre

										Wyre District (B)

										Wyre Forest

										Wyre Forest District

										Yeovil

										Ynys Mon-Isle of Anglesey

										York

										York (B)
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